




Agenda

• What is Connections?

• Why Connections?

• Logging in and Navigating Connections

• Completing and Submitting Year-End Forms

Clergy Year-End Forms SPRC Year-End Forms

Clergy Review (Clergy) Clergy Review (SPRC)

Marks of Fruitfulness (Clergy) Marks of Fruitfulness (SPRC)

Personnel Form Charge Profile



What is Connections?

• Online web portal for the local church

• Replaces umconline for submitting Compensation Reports, the 
church Roster, and Year-end forms (Charge Profile, Clergy 
Review, Personnel Form, and Marks of Fruitfulness)

• Connections is built on NTC’s master Salesforce database



Why Connections?

• Replaces old technology
• One connected system
• Provides new functionality
• Foundation for future enhancements



What about the data in umconline?

• The Clergy Review, Charge Profile, Personnel Form, and Marks of Fruitfulness 
data from the last 5-10 years is in Connections.

• New: You can see all the reports and forms at one login rather than having to 
logout and log back in for different years.



Logging in to Connections

Connections Usernames

• The Connections Username is in the form of an email address but is not a working 
email. You will only use this Username to login to Connections.

• The Connections Username is linked to your real email address.

• All usernames end with @ntcconnections.org

• An SPRC Chair’s Username begins with the church’s 6-digit GCFA number.

– example:  s123456@ntcconnections.org

• A clergy’s Username begins with the clergy’s preferred first name, last name and 
birth year.

– example:  bobbyjones1974@ntcconnections.org



Logging in to Connections

Managing your password

• The first time you login, use the link from 
the Welcome Email.

• You will be prompted to create your 
password.

• The “Forgot your password?” link will only 
work if you have already created a 
password and logged in to Connections.



Logging in to Connections

Changing your Password

• The “Change Your Password” screen will 
prompt you to enter and confirm a new 
password. When you have entered that 
information, click “Change Password”.

• The link to change your password expires 
in 24 hours.

• Please keep your Username and Password 
in a safe place for reference.



Logging in to Connections

• All correspondence from the Connections system will be emailed to the email 
address associated with your Username.

• You can find the login link on the Conference website by using the “NTC 
Connections Portal” link under “Quick Links”



Logging in to Connections

If you need to change your email address (SPRC Chair)

• Change the email address of the “Staff Parish Relations Chair” position on this 
year’s Leadership Roster and Connections will send an email to the Conference 
office. Once the Conference office changes the email address associated with 
your Connections Username, you will get an email at the new email address 
with a link to reset your password.

If you need to change your email address (Clergy)

• If you notify the Conference office of a new primary email address, the email 
address linked to your Connections Username will be changed automatically and 
you will get an email at the new email address with a link to reset your password.



Navigating Connections

• Landing Page
• Important Notifications
• Menu bar
• Helpful Links
• Additional Resources



Navigating Connections

Clergy Landing Page



Navigating Connections

SPRC Landing Page





Navigating Connections

Navigation Screen

• The navigation tabs are the same for Clergy and SPRC
• Current Forms – This year’s forms
• Historical Forms – Previous years’ forms – can only be viewed
• Form Status – Complete/Incomplete. The status is determined by several factors 

unique to each form
• Click on the link in the first column to access the form



Navigating Connections

Clergy: Personnel Form

• The Personnel Form data is 
copied from the previous year

• Change only the information 
that needs changing

• This form will be marked 
Complete when it is signed.



Navigating Connections

Clergy: Marks of Fruitfulness

• When you select a rating for a 
question, the field for the 
comments appears below it.

• This form will be marked 
Complete when all fields (all 
ratings and comments) are 
filled in and the form is signed.



Navigating Connections

Clergy: Marks of Fruitfulness Self & Team Evaluation

• When both Clergy and SPRC evaluations are Complete, the Clergy will see both evaluations 
side-by-side. No changes can be made to either evaluation once they are marked Complete.

• SPRC does not have access to the Clergy’s self-evaluation.



Navigating Connections

SPRC: Marks of Fruitfulness

• When you select a rating for a question, the field for the comments appears below it.

• This form will be marked Complete when all fields (all ratings and comments) are filled in 
and the form is signed.



Navigating Connections

Clergy: Clergy Review

• New: The Limited Itineracy Form is part of 
the Clergy Review form completed by the 
Clergy

• This form will be marked Complete when 
all fields are filled in and the form is signed

• SPRC can not see the Clergy’s Review & 
Limited Itineracy Form.



Navigating Connections

SPRC: Clergy Review

• The Limited Itineracy Form is not 
included with the SPRC version 
of the Clergy Review form

• This form will be marked 
Complete when all fields are 
filled in and the form is signed.

• SPRC can not see the Clergy’s 
Review & Limited Itineracy 
Form.



Navigating Connections

SPRC: Charge Profile

• This form is marked Complete when all fields are filled in and the form is signed.



Navigating Connections

Text Field Expansion

• Click and drag from the lower right-hand corner of a text field to make it bigger. This will 
allow you to increase the size of the viewable space so you can see all the text entered in 
that field



Navigating Connections

Printing Forms

• The “Print this page” button is in the upper left-
hand corner of each form screen.

• If you have text that is not visible in any of the form 
fields, be sure to click and drag the field until you 
can see all the text. Printing only captures what you 
can see on the screen

• The “Print this page” button opens your printer’s 
dialogue box.

• Settings like Layout (Portrait or Landscape) and 
Scale (Default or Custom) can help you get more or 
less of the form printing on each page. 



My Contact Information

Clergy



My Contact Information

SPRC Chair

• If the email address for the SPRC Chair login needs to change, ask your church 
Roster administrator to update the “Staff Parish Relations Chair” position on the 
Connections Leadership Roster.

• When that position is updated for the current year, Connections will notify the 
Conference office to update the email address for that roster position.

• A password reset email will be sent to the new email address.



What happens now?

• You should have already received your Welcome email.

• Use the link in the Welcome email to create your password and log in to Connections.

• The link to Log in to Connections (after you have created your password), the training videos, 
and the training slides will be available on the Conference website, under “Quick Links”

• Bookmark the Connections link in your web browser:  https://ntcumc.my.site.com

• Please keep your Username and Password in a safe place. 

https://ntcumc.my.site.com/


Questions?

For questions about filling out the Year-end Forms, please contact your District office, 
or the Conference office if the district is unavailable.

East District    Jan Chapman   chapman@ntcumc.org

Metro District    Liz Lancaster   lancaster@ntcumc.org

North Central District  Martha Holcomb  holcomb@ntcumc.org

Northwest District   Brady Cleveland  cleveland@ntcumc.org

Center for Leadership Development    cldadmin@ntcumc.org

If you have technical questions or can’t login to Connections, please email 
ntcconnections@ntcumc.org or contact the Conference office at 972-526-5000.

mailto:chapman@ntcumc.org
mailto:lancaster@ntcumc.org
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